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Instructions for Calendar Listing/Press Release/ 

Media Advisory 
 
The Alzheimer’s Foundation of America (AFA) rolls out an extensive public relations campaign 
for its National Memory Screening Program. We strongly recommend additional public relations 
efforts on your part as this will publicize your site in particular. Your goal should be to secure 
coverage from local media (newspapers, radio, TV and online) in advance of and during your 
event to raise awareness, drive attendance and provide visibility for your organization. 
 
We have designed a sample calendar listing, press release and media advisory (below) that you 
can use. You may transfer it to your organization’s letterhead or leave it on this stationery. Feel 
free to use these as is or edit them to fit your needs. If you choose to craft your own press 
materials, you must send them to Amanda Secor, AFA’s director of communications, for 
review/approval prior to distributing. Amanda’s e-mail address is asecor@alzfdn.org. 
 
In all publicity, please be certain to refer to your event as part of the Alzheimer’s 
Foundation of America’s National Memory Screening Program. 
 
All press materials should be in Times New Roman font. 
 
Calendar listing 
Personalize the calendar listing by filling in the underlined sections. E-mail, fax or mail the 
calendar listing to the calendar editor or community news editor at the specific media outlet one 
month before your event. Check a media outlet’s deadlines and preferred method of 
submission. Many require calendar listings 30 days in advance of the event. Also post the event 
on appropriate websites’ calendar listings for your community—e.g., library, Chamber of 
Commerce, city events calendar—as well as your organization’s website. 
 
Press release 
Personalize the press release by filling in the underlined sections. E-mail, fax or mail the press 
release to the appropriate health or features editor/writer at the specific media outlet. Check an 
outlet’s deadlines and preferred method of submission. Follow up with a call. 
 
Media advisory 
Personalize the media advisory by filling in the underlined sections. E-mail/fax the alert on the 
morning of the day before the event. Follow up with a phone call. 
 
In advance of and during your event, have a representative of your organization on standby to 
do media interviews. You may also want to have referrals ready for local healthcare 
professionals who could discuss memory screenings and successful aging. Reporters may also 
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ask to speak with participants. Keep in mind that screenings are confidential; politely ask a 
participant if he or she would agree to be interviewed and have his or her name used.  
 
If a reporter would like to speak to someone from AFA about the National Memory 
Screening Program or if you need assistance finding local media outlets, please 
contact Amanda Secor, AFA’s director of communications at 866-232-8484, ext. 121 
or asecor@alzfdn.org.  
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Calendar Listing 

 
 
On <<insert date>>, <<insert name of organization>> is providing free, confidential memory screenings 
and educational materials as part of the Alzheimer’s Foundation of America’s National Memory 
Screening Program. Screenings are free, confidential and administered by qualified healthcare 
professionals. Screenings last approximately 10 minutes and consist of a series of questions and tasks 
designed to gauge memory, thinking and language skills. 
 
<<Insert Name of Organization>> 
 
<<Insert Address of Screenings>> 
 
<<Insert Date and Time>> 
 
For information, call <<insert contact name and phone number>>. 
 
 
  

mailto:info@alzfdn.org


Alzheimer’s Foundation of America ● 322 Eighth Avenue, 7th Floor, New York, NY 10001 
Tel: (866) 232-8484 ● Fax: (646) 638-1546 ● Email: info@alzfdn.org 

 
Press Release 

 
FOR IMMEDIATE RELEASE    CONTACT:   Name 
Date          Organization 
          Phone 

 
 

ALZHEIMER’S FOUNDATION’S NATIONAL MEMORY SCREENING PROGRAM  
COMES TO CITY 

Name of organization to Hold Free, Confidential Memory Screenings on date of event 
 

 
CITY, STATE (Date)—As part of the Alzheimer’s Foundation of America’s (AFA) National Memory 

Screening Program, organization in city will offer free, confidential memory screenings on date of 

event. Screenings will be held from times at location.  

 

Qualified healthcare professionals will administer the memory screenings and provide educational 

materials about memory concerns, brain health and caregiving. The face-to-face screenings consist of a 

series of questions and tasks, and last approximately 10 minutes.  

“Quote from local organization official” 

 

Memory screenings are an important part of successful aging and are gaining in popularity. Last year 

alone, the Alzheimer’s Foundation of America (AFA) screened more than 250,000 people through its 

National Memory Screening Program (NMSP). Further, a recent study1suggests that screenings may 

detect cognitive impairment up to 18 years prior to clinical diagnosis of Alzheimer’s disease or dementia. 

 

AFA suggests memory screenings for anyone concerned about memory loss or experiencing warning 

signs of dementia; whose family and friends have noticed changes in them; who believe they are at risk 

due to a family history of dementia; or who want to see how their memory is now and for future 

comparisons. Warning signs of Alzheimer’s disease include forgetting people’s names and events, asking 

repetitive questions, loss of verbal or written skills, confusion and personality changes.  

 

                                                 
1 http://www.neurology.org/content/early/2015/06/24/WNL.0000000000001774.abstract 
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Screeners emphasize that results are not a diagnosis, and encourage individuals who score below the 

normal threshold, as well as those who still have concerns, to see their primary care physician for a 

thorough evaluation. 

 

Currently, there are more than 5 million Americans living with Alzheimer’s disease and that number is 

expected to nearly triple by mid-century. Advanced age is the greatest known risk factor for the disease, 

which results in loss of memory and other intellectual functions, and is the sixth leading cause of death in 

the United States. 

 

For more information about the National Memory Screening Program, call (toll-free) 866-232-8484 or 

visit www.nationalmemoryscreening.org.  

 

Insert organization’s boiler plate, remember to include organization’s web site and phone number 

About the Alzheimer’s Foundation of America (AFA): 
The Alzheimer’s Foundation of America, based in New York, is a non-profit organization that unites more 
than 2,300 member organizations nationwide with the goal of providing optimal care and services to 
individuals confronting dementia, and to their caregivers and families. Its services include a national, toll-
free helpline staffed by licensed social workers, educational materials, a free quarterly magazine for 
caregivers and professional training. For more information about AFA, call toll-free 866-232-8484, 
visit www.alzfdn.org, follow us on Twitter, or connect with us 
on Facebook https://www.facebook.com/AlzheimersFoundationofAmerica. 
 
 

 

  

Commented [AS1]: Need AFA’s boiler plate, as well; pasted 
below. 
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Media Advisory 

 
                                  Name of Organization to Hold Free Memory Screenings 

 
 
WHAT:  As part of the Alzheimer’s Foundation of America’s (AFA) National Memory Screening 

Program, Name of Organization, will offer free, confidential memory screenings on date. 
A memory screening is a simple non-invasive test, administered by a qualified healthcare 
professional. Screenings last about 10 minutes and consist of a series of questions and 
tasks designed to gauge memory, thinking and language skills.  

 
WHEN:  Date of Event,  

Time 
 
WHERE:   Name of Organization,  

Street 
City, State Zip 

 
WHY: Currently, more than 5 million Americans have Alzheimer’s disease and that number is 

expected to triple by 2050. Advanced age is the greatest risk factor, with the incidence of 
the disease doubling every five years between 65 and 95.  

 
The National Memory Screening Program serves as a starting point for discussions about 
memory concerns and lifestyle changes—diet, managing stress, physical and mental 
exercise—that may help people age successfully. 
 
Memory problems could be caused by Alzheimer’s disease or other medical conditions, 
including vitamin deficiencies, thyroid problems or depression. 
 
A memory screening does not diagnose any illness, but can signal whether someone 
should follow up with a physician for a thorough evaluation. 

 
The Alzheimer’s Foundation of America is a nonprofit organization that unites more than 
2,300 member organizations nationwide in the goal of providing optimal care and 
services to individuals with Alzheimer’s disease and related illnesses and their families. 
For more information, call 866-232-8484 or visit www.alzfdn.org.              

 
CONTACT: Name of media contact from organization, phone number and e-mail 
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